Quick Reference Guide (QRG)

Agency and locum enrolment and access instruction

MonashHealth

EMR

This guide will take you through the steps to register an account and enrol into Monash Health EMR

Training on LATTE:

Registering an account with LATTE —
Agency / Locum

Access Latte on the Monash Health intranet via
the following link:

https://learning.monashhealth.org/auth/saml/login.

Complete the fields contained in the form:

Field

Action

php

Select
‘Volunteers/Contractors/Students/Associates’

EMPLOYEES

This learning site is available for use for all Monash Health employees,
students, volunteers, contractors and associates.

For employees, use your IT network login and password to gain access to the
site. Access to your account is based on having both your payroll account and
IT account set up. Please allow for 2:3 business days for your on-boarding
paperwork to be processed and your leamning account to be active.

VOLUNTEERS/CONTRACTORS
STUDENTS/ASSOCIATES

Students, contractors and volunteers can create an account by clicking on the
link to the right

Select ‘Create New Account’

ace of Monash Health Learning

CREATE NEW ACCOUNT

USERNAME

PASSWORD

SUBMIT

STUDENTS/CONTRACTORS ONLY - FORGOTTEN
YOUR USERNAME OR PASSWORD?

Cookies must be enabled in your browser

MonashHealth

Password

Enter your chosen password.

The password must have at least 8
characters, at least 1 digit, at least 1
lower case letter, at least 1 upper case
letter

Email address

Enter email address

First Name Enter first name
Surname Enter surname
City/Town Enter city/town
reCAPTCHA Select the tick box.

You will be shown a series of images and
instructions to complete.

Date of birth

This is a mandatory field within the
system and will not be used for other
purposes than registration.

Role while Select from the drop-down menu the role

working at you will be undertaking during your time

Monash Health | at Monash Health.

AHPRA If you are registered with AHPRA please

Number provide your registration number for
validation of your access

EMR Training Select from the drop-down box the

Required? primary area you will be working in your

time at Monash Health.

If you will be working in more than one
area, you will have the option to add this
training to your account once you are
registered.

Click Create Account.

An email will be sent to your nominated email
inbox. Please allow up to 4 hours for the email to
appear. Please make sure you check your spam

folders.

It will contain your User ID. Use this, along with the
password you used earlier to access your account.
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Accessing your learning Your required EMR training will be visible in the My

Required Learning list.
Access Latte on the Monash Health intranet via

the following link:
https://learning.monashhealth.org/auth/saml/login.

th Iaﬂ@l MonashHealth Learning

= A Agencyl Monash

Home Reports CourseCatalogue  EMR Classroom Courses  Help  START EMR TRAINING

Select - )
‘Volunteers/Contractors/Students/Associates’ Dandenong and Cranbourne - its EMR

training time

My Required Learning

EMPLOYEES As part of the requirement leaing for your Career, he programmes and courses below need compieting
This learning site is available for use for all Monash Health employees, Piease note Due Soon may aiso apply to courses that require recompietion snd are due i the next 2 months (ie. Belong)
students, volunteers, contractors and associates All Records Completed Overdue Started Due Soon
status
For employees, use your IT network login and password 1o gain access 0 the VOLUNTEERS/CONTRACTORS
site. Access to your account is based on having both your payroll account and STUDENTS/ASSOCIATES
IT account set up. Please allow for 2:3 business days for your on-boarding All 0% 0% 0% 100%
paperwork 10 be processed and your learming account 1o be active.
Students, contractors and volunteers can create an account by clicking on the
link to the right.
Thie Requres ome
[T T S —— @i [op—

gn!

Allesges nd ADR

Enter the username you received in your email
and password. Click on the Course title to begin.

& A  Agencyl Monash

l‘ltt U Iatt MonashHealth Learning

Home Reports CourseCatalogue  EMR Classroom Courses  Help  START EMR TRAINING

“::|

The new face of Monash Health Learning

Dandenong and Cranbourne - it's EMR
training time

CREATE NEW ACCOUNT
Ify

eaming da
the link ‘Start
USERNAME

PASSWORD

My Required Learning

As part of th et earming for your career, the

Y may aiso appy to Courses that

o5 and courses below need completing
ecompietion 2nd are due i the next 2 months (i.e. Beiong)

SUBMIT
All Records Completed Overdue Started Due Soon

Status

Al 0% 0% 0% 100%
STUDENTS/CONTRACTORS ONLY - FORGOTTEN
YOUR USERNAME OR PASSWORD?

Cookies must be enabled in your browser

MonashHealth \

You will be required to book into an EMR
Classroom face-to-face session as well as
complete the required e-Learning module.
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Click ‘Launch Course’ to show available dates.
Super User sessions are visible but not applicable
to agency or locum staff.

= &  Agencyl Monash

MMElmmmmme

Hame

Home . Recued Lesiing /- EMRPIOON- Weting SOECisNY o MUKHHCDISY TESme

EMR Program - Nursing Specialty and Multidisciplinary Teams

Vou are required o complels I program Und the fallowing criteris

Learning

+ Mermiber af audience EMR Aucience - Nursing Specially
Date sssigned 25 June 2013 Duse date: No due date set Frogress

Welcome to your EMR: Program.

Speclalty and Muligiscipinary  Below you willsee a series of learming courses for you o complete. These inchide:

+ Classioom/Face 1o Face (select one)

Carsfcations + eLEam Vios0s (thes 0 Nt have sudic). There May be & 18102 NUMBS,
* Fire Training Certifcstion Quizzen
- iBelng You ¢40 COMpléts vese aver & nur secsions. The stalss colimn wil shaw Which COuses Nave Compieted. DNCe you
* INroCUC1IGn 10 Health and have completed all of the leseri s a record will be sent io the EMR access leam io provide you with access (o the
Satety (OHS| Eectronic Medical Record
View gl
Recses of Leaming
+ Al Learning Classroom Leaming
* hctive Leaming
Cometeed Loaming Ay one course in his st must be completad.
Course pame. Acions Suns

G 5V Closamom Speclty usses: Soper Use v oo | X
LAUNCH COURSE =

Nl B Caaroom - Spacaly Mussas

AND

El
At courses in this set must be compieted (nless this is an optional set).

Gonrse mame. Acions. Sans

Ll e
Shaae

Click sign up to select the date you want.

Program n Spec
Program - Nursing Specialty and Multidisciplinary Teams.

EMR Program - Nursing Specialty
and Multidisciplinary Teams

© EmRClassroom - Specialty Nurses

[=Ile][=][*]

Your progress @

EMR - Specialty Nurses

1#you 850 wish 0 ook yoursei 0 atend this course, lick on the Envof icon [ located on the op right of screen

You can then book yourself via the ‘Signup option next to the desired session date.

00000

Sems.
avalatle  Swws  Optons

) EMR- Specialty Nurses

Dase Tieme and Time Zone Room

T X218 00 AM-1200 P Acute Assessment Unet 7 Booking  Sgve
AsssiaMetosne Dandenceq Main Bulding Level pen
1

Click link under the Program Completions to
return to the rest of your training courses.

You have been envolied in course EMR Classroom - Speciaty Nurses via required leaming program EMR

Program - Nursing Specialty and Multidisciplinary Teams.
[=Ile][=][#]

Program completions

EMR Program - Nursing Specialty

and Multidisciplinary Teams

© MR Classroom - Speciatty Nurses

Your progress @

EMR - Specialty Nurses

1 you S50 wish 1 bok yoursel 0 atend this course, lick on the Envof icon (] located on the top right of screen

You can then book yourself via the ‘Signup’ option next to the desired session date

€) EMR- Specialty Nurses

Sems.
Date Tiene and Time Zone Room avadatle  Sus Options
T Ay 2019 B00AM-1200PM Acute Assessmens Urst 7 Booking  Sgv
AussiaMelboune Dandenceq Main Bulding Leve! pen
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(Room oetails)
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